YOUR COMPANY

Certificate of substantial completion

ADDRESS PHONE - EMAIL - LICENSE csc-

PROJECT OWNER / GENERAL CONTRACTOR AGREEMENT

Agreement no.
Agreement date

Contract sum, as adjusted
Change orders included

The Work under the Agreement referenced above — or the portion described below — has been inspected and is found to be substantially complete: sufficiently
complete in accordance with the Contract Documents that the Owner can occupy or use it for its intended purpose. This is not final completion and does not waive
the right to require correction of the items listed below or of defects discovered later.

SUBSTANTIAL COMPLETION DATE WORK OR PORTION CERTIFIED WARRANTY PERIOD BEGINS WARRANTY PERIOD ENDS
PUNCH LIST — ITEMS REMAINING attach the list; the Owner may withhold only the amount stated below
NUMBER OF ITEMS VALUE OF REMAINING ITEMS TO BE COMPLETED BY

[ Punch list attached

Failure to complete the listed items by the date stated does not change the date of substantial completion. Amounts withheld for incomplete items are released when they are
completed and accepted.

RETAINAGE AND PAYMENT

RETAINAGE HELD TO DATE RELEASED WITH CERTIFICATE HELD TO FINAL COMPLETION BASIS FOR AMOUNT WITHHELD

Retainage is released as stated above; the balance is due with final payment after the punch list is complete, the closeout documents are accepted, and final lien waivers are
delivered.

RESPONSIBILITIES TRANSFERRED TO THE OWNER AS OF THE DATE OF SUBSTANTIAL COMPLETION

[ utilities [ Security [J Maintenance [] Heating and cooling [] Insurance on the Work [] Damage to the Work

EXCEPTIONS — RESPONSIBILITIES THE CONTRACTOR RETAINS

CLOSEOUT DOCUMENTS DELIVERED

[ Record drawings [[] O&M manuals [] Warranties [ Training complete [] Permit finals signed [] Attic stock / spares

Certified, accepted and confirmed

The Contractor certifies, the Owner accepts (subject to the punch list), and the Architect or Engineer, where engaged, confirms
that the Work is substantially complete on the date stated.

Contractor - your company Owner / GC - accepting the Work Architect / engineer - optional
SIGNATURE SIGNATURE SIGNATURE
NAME AND TITLE DATE NAME AND TITLE DATE NAME AND TITLE DATE

General-purpose form, not legal advice. Substantial completion usually starts the warranty and the retainage-release clock and shifts responsibility for the Work to the owner — check your agreement before
signing. This is not a certificate of occupancy, which only the authority having jurisdiction issues.
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