	Your Company Name
Address · City, State ZIP
Phone · Email · License no.
	Invoice
Invoice no. ________  ·  Date ____________



	BILL TO



	PROJECT / JOB






	ISSUE DATE

	DUE DATE

	TERMS

	PO / REFERENCE




	AMOUNT DUE
Due date · terms · reference
	$



	#
	DESCRIPTION
	QTY
	UNIT
	UNIT PRICE
	TAXABLE
	AMOUNT

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Subtotal
	$

	Sales tax on taxable lines (____ %)
	$

	Total
	$

	Less retainage held (____ %)
	$

	Less payments received
	$

	Balance due
	$



	HOW TO PAY
Check payable to, ACH details, memo line.
	




	
	NOTES TO CUSTOMER
Completion date, retainage release, warranty.
	







PAYMENT TERMS
Payment is due within ______ days of the invoice date. Balances past due accrue a late charge of ______ % per month. Sales tax is charged on ______________________ only.
Bills a complete amount for work or service. Billing a general contractor monthly against a schedule of values with retainage? Use an application for payment instead. Confirm sales tax treatment for your state. Not legal or accounting advice.
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