YOUR COMPANY

Invoice

ADDRESS PHONE - EMAIL - LICENSE INV-
BILL TO PROJECT / JOB INVOICE

Issued

Due

Terms

PO / reference

AMOUNT DUE
Due date - terms - reference

# DESCRIPTION QTY UNIT UNIT PRICE TAXABLE AMOUNT

HOW TO PAY — check payable to, ACH details, memo line Subtotal

Taxable amount
Salestax (____ %)
Total

Less retainage held (_ %)

NOTES — completion date, retainage terms, warranty
Less payments received

Balance due

PAYMENT TERMS —due date, late charge, what is and is not taxed

An invoice bills a complete amount for work or service — direct-to-owner jobs, service calls, T&M work. If you are billing a general contractor monthly against a schedule of values with retainage, use an
application for payment instead. Confirm sales tax treatment of labor and materials for your state.

Free template by BuildWorkPro - buildworkpro.com/templates Invoice - INV- Page 1of1



	co: 
	name: 
	line1: 
	line2: 

	doc: 
	number: 

	billto: 
	name: 
	line1: 
	line2: 

	project: 
	name: 
	sub: 
	address: 

	invoice: 
	issued: 
	due: 
	terms: 
	po: 

	amount_due: 
	item: 
	1: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	2: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	3: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	4: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	5: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	6: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	7: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	8: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	9: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 

	10: 
	n: 
	desc: 
	qty: 
	unit: 
	price: 
	tax: 
	amount: 


	how_to_pay: 
	notes: 
	tot: 
	subtotal: 
	taxable: 
	tax: 
	total: 
	retainage: 
	paid: 
	balance: 

	terms: 


