	Your Company Name
Address · City, State ZIP
Phone · Email · License no.
	Quote
Quote No. ________  ·  Date ____________



	PREPARED FOR



	JOB ADDRESS






	VALID UNTIL

	ESTIMATED START

	PREPARED BY



DESCRIPTION OF WORK
What you will do, where, and what "done" looks like.
	





PRICE	fixed price for the work described
	#
	DESCRIPTION
	QTY
	UNIT
	UNIT PRICE
	AMOUNT

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Subtotal
	$

	Sales tax (____ % on $________ of materials)
	$

	Quote total
	$

	Deposit due on acceptance (____ %)
	$

	Balance due on completion
	$




OPTIONAL ITEMS	priced separately — not included in the total
	OPT.
	DESCRIPTION
	ADD

	
	
	

	
	
	

	
	
	


TERMS
DEPOSIT, PAYMENT, SCHEDULE, EXCLUSIONS, WARRANTY
Example: 30% deposit on acceptance, balance net 15 days from completion. Price firm through the valid-until date. Excludes permit fees, after-hours work and hidden conditions.
	






Acceptance
By signing, the customer accepts this quote, the optional items marked above, and the terms stated, and authorizes the work to be scheduled.
	Accepted by  ·  customer

SIGNATURE

PRINTED NAME AND TITLE

DATE
	
	Quoted by  ·  your company

SIGNATURE

PRINTED NAME AND TITLE

DATE


A quote is a fixed-price offer for the work described, not an estimate. Work not listed, hidden conditions and customer-requested changes are priced by written change order before they start. General-purpose form, not legal advice.
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