	Your Company Name
Address · City, State ZIP
Phone · Email · License no.
	Notice to Proceed
NTP No. ________  ·  Date ____________



	TO — NAME, ADDRESS, ATTENTION


	PROJECT — NAME, NUMBER, ADDRESS




	AGREEMENT NO.

	AGREEMENT DATE

	CONTRACT SUM

	SCOPE



You are hereby notified to proceed with the Work under the Agreement referenced above. The Contract Time begins on the commencement date stated below; conditions not yet met are listed under Conditions.
	COMMENCEMENT DATE

	CALENDAR DAYS

	SUBSTANTIAL COMPLETION

	FINAL COMPLETION



CONDITIONS	check what has been received; list anything outstanding below
☐  Signed agreement received	☐  Certificates of insurance and endorsements received
☐  Payment and performance bonds received (if required)	☐  Schedule of values approved
☐  Baseline schedule submitted	☐  Site-specific safety plan received
☐  Permits for the Work received	☐  Preliminary submittals received
OUTSTANDING ITEMS AND CONDITIONS OF THIS NOTICE — AND ANY RELEASE OF LONG-LEAD ITEMS
	



SITE COORDINATION
	PRECONSTRUCTION MEETING (DATE, TIME, PLACE)

	SITE CONTACT (SUPERINTENDENT)


	WORKING HOURS

	SITE ACCESS AND LAYDOWN



SPECIAL INSTRUCTIONS — PHASING, RELEASED AREAS, INSPECTIONS, FIRST BILLING DATE
	



Issued and acknowledged
Receipt acknowledged. The Contract Time begins on the commencement date stated above; outstanding conditions will be met before the related work begins.
	Issued by  ·  owner / general contractor

SIGNATURE

NAME, TITLE AND DATE
	
	Acknowledged by  ·  contractor / subcontractor

SIGNATURE

NAME, TITLE AND DATE


General-purpose form, not legal advice. Issue a notice to proceed only after the conditions precedent in your agreement are met — insurance, bonds where required, permits and an approved schedule of values — because the commencement date is the date the schedule, any liquidated damages and every time extension are measured from. Keep the acknowledged copy with the agreement.
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