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Notice to proceed
NTP-

TO  ( CO N T R AC TO R  /  S U B CO N T R AC TO R )

 
 
 

P ROJ E C T

 
 
 

AG R E E M E N T

Agreement no.
Agreement date
Contract sum
Scope

You are hereby notified to proceed with the Work under the Agreement referenced above. The Contract Time begins on the commencement date stated below;
conditions not yet met are listed under Conditions.

CO M M E N C E M E N T  DAT E

 

CO N T R AC T  TI M E  ( CA L E N DA R  DAYS )

 

S U B STA N TI A L  CO M P L E TI O N

 

F I N A L  CO M P L E TI O N  ( O P TI O N A L )

 

CONDITIONS check what has been received; list anything outstanding below

Signed agreement received

Certificates of insurance and endorsements received

Payment and performance bonds received (if required)

Schedule of values approved

Baseline schedule submitted

Site-specific safety plan received

Permits for the Work received

Preliminary submittals received

O U TSTA N D I N G  IT E M S  A N D  CO N D ITI O N S  O F  T H I S  N OTI C E  — what must be received before the related work begins, and any release of long-lead items

SITE COORDINATION

P R E CO N ST RU C TI O N  M E E TI N G  ( DAT E ,  TI M E ,  P L AC E )

 

S IT E  CO N TAC T  ( S U P E R I N T E N D E N T )

 

WO R K I N G  H O U R S

 

S IT E  ACC E SS  A N D  L AY D OW N

 

S P E C I A L  I N ST RU C TI O N S  — phasing, released areas, inspections, first billing date

Issued and acknowledged
Receipt acknowledged. The Contract Time begins on the commencement date stated above; outstanding conditions will be
met before the related work begins.

Issued by · owner / general contractor

SIGNATURE

PRINTED NAME AND TITLE DATE

Acknowledged by · contractor / subcontractor

SIGNATURE

PRINTED NAME AND TITLE DATE

General-purpose form, not legal advice. Issue a notice to proceed only after the conditions precedent in your agreement are met — insurance, bonds where required, permits and an approved schedule of values
— because the commencement date is the date the schedule, any liquidated damages and every time extension are measured from. Keep the acknowledged copy with the agreement.
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