
Application and Certificate for Payment
Progress billing · Continuation sheet attached (page 2)

YO U R  CO M PA N Y

 

A D D R E SS

 

P H O N E  ·  L I C E N S E  N O.

 

TO  ( OW N E R  /  G C ) P ROJ E C T A P P L I CATI O N  N O.

PERIOD FROM

PERIOD TO

D I ST R I B U TI O N  TO
Owner Architect Contractor Field

Other

F RO M  ( CO N T R AC TO R ) V I A  A RC H IT E C T  /  E N G I N E E R CO N T R AC T
CONTRACT DATE

CONTRACT FOR

PROJECT NO.

A P P L I CATI O N
APPLICATION DATE

SUBMITTED BY

CONTRACTOR'S APPLICATION FOR PAYMENT

The contractor applies for payment as shown below for work completed and materials presently stored
through the period to date.

1 Original contract sum

2 Net change by change orders

3 Contract sum to date
Line 1 + 2

4 Total completed and stored to date
Column G on the continuation sheet (D + E + F)

5 Retainage (   %)

a.   % of completed work (columns D + E)

b.   % of stored material (column F)

Total retainage (a + b)

6 Total earned less retainage
Line 4 − 5

7 Less previous certificates for payment
Line 6 of the previous application

8 Current payment due
Line 6 − 7

9 Balance to finish, including retainage
Line 3 − 6

CHANGE ORDER SUMMARY

Change orders approved by owner / GC Additions Deductions

Total approved in previous months

Total approved this month
 

Totals

Net change by change orders

PROGRESS

CO M P L E T E  % T H I S  P E R I O D R E M A I N I N G

CONTRACTOR'S CERTIFICATION

I certify that the work covered by this application has been completed as described on the continuation
sheet, that amounts previously certified have been paid, and that the current payment shown is now due.

Contractor — signature Printed name and title Date

NOTARY ACKNOWLEDGMENT (OPTIONAL)

State of County of

Subscribed and sworn to (or affirmed) before me on this  day of , 20 ,
by the above-named contractor, personally known to me or identified by satisfactory evidence to be the person
whose signature appears on this application for payment.

Notary public — signature Printed name

My commission expires [Affix notary seal]

CERTIFICATE FOR PAYMENT

Based on the data comprising this application and the attached continuation sheet, the amount
certified is payable to the contractor named above, subject to the terms of the contract.

A M O U N T  C E RTI F I E D

This certificate is not a negotiable instrument. The amount certified is payable only to the contractor named on
this application.

Issuing this certificate, making payment, and accepting payment do not waive any rights of the owner or the
contractor under the contract.

Authorized signer (owner / GC / architect) Date

Printed name and title

Formatted to standard progress-billing conventions. Not an AIA document — confirm with your general contractor which form they require. Column letters (C, D, E, F, G) refer to the continuation sheet. Retainage,
stored-material and certification terms follow your contract.
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Continuation Sheet
Schedule of values · Application and certificate for payment

A P P L I CATI O N  N O.

 

A P P L I CATI O N  DAT E

 

P E R I O D  TO

 

P ROJ E C T

 

TO  ( OW N E R  /  G C )

 

R E TA I N AG E  R AT E

 

      WORK COMPLETED          

A
ITEM NO.

 

B
DESCRIPTION OF WORK
 

C
SCHEDULED VALUE

 

D
FROM PREVIOUS

APPLICATIONS
D + E of prior

E
THIS PERIOD

 

F
MATERIALS

PRESENTLY STORED
not in D or E

G
TOTAL COMPLETED &

STORED
D + E + F

H
%

G ÷ C

I
BALANCE TO FINISH

C − G
RETAINAGE

rate × G

  Grand total

Roll forward. On the next application, column D = this application’s D + E; column E starts at zero; material that was stored (F) and has since been installed leaves F and is billed in E. The grand total of column G is line 4 on page 1, and the retainage
total is line 5.
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