	Your Company Name
Address · City, State ZIP
Phone · Email · License no.
	Punch List
List no. ________  ·  Walk date ____________



	PROJECT



	PUNCH WALK






	AREA / FLOORS WALKED

	CONDUCTED BY (GC / OWNER / ARCHITECT)

	PREPARED BY


	ITEMS ON LIST

	OPEN

	READY FOR REVIEW

	COMPLETE



PUNCH ITEMS	one row per item — location first, then what is wrong and what fixes it
	#
	LOCATION / ROOM
	ITEM
	TRADE / RESPONSIBLE
	PRI
	STATUS
	NOTED
	DONE

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Priority: High = safety, water or weather exposure, or blocks another trade · Med = must close before final · Low = cosmetic. Status: Open → Ready for Review → Complete (verified). Write the verifier’s initials and the date next to Done when an item is verified.

	CONTRACTOR — SIGNATURE

	DATE

	VERIFIED FOR GC / OWNER — SIGNATURE

	DATE



General-purpose form, not legal advice. Your contract defines substantial completion, who prepares the punch list and how long you have to close it — follow those terms. Attach photos of each item where you can; keep the verified list with your certificate of substantial completion and final pay application.
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