
Punch list
Items noted at the walk-through, closed only when verified

YO U R  CO M PA N Y

 

A D D R E SS

 

P H O N E  ·  L I C E N S E  N O.

 

P ROJ E C T

 
 
 

P U N C H  WA L K

 
 
 

STAT U S

List no. / walk date
Items on list
Open
Ready for review
Complete

# LOCATION /  ROOM ITEM — WHAT IS WRONG AND WHAT FIXES IT
TRADE /
RESPONSIBLE PRIORITY STATUS NOTED DUE COMPLETED

VERIFIED
BY

Priority: High = safety, water or weather exposure, or blocks another trade · Med = must close before final · Low = cosmetic. Status: Open → Ready for Review (fixed, awaiting verification) → Complete (verified by the GC, owner or architect).

Sign-off — an item is Complete only when the verifier initials it; the list is closed when every item shows Complete

Contractor · your company

SIGNATURE

PRINTED NAME AND TITLE DATE

Verified for GC / owner · superintendent, owner or architect

SIGNATURE

PRINTED NAME AND TITLE DATE

General-purpose form, not legal advice. Your contract defines substantial completion, who prepares the punch list and how long you have to close it — follow those terms. Keep the verified list with your certificate of substantial completion and final pay application.
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	co: 
	name: 
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	line2: 

	project: 
	name: 
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	address: 

	walk: 
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	conducted_by: 
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	ready: 
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	item: 
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