Punch list YOUR COMPANY ADDRESS PHONE - LICENSE NO.

Items noted at the walk-through, closed only when verified

PROJECT PUNCH WALK STATUS

List no. / walk date
Items on list

Open
Ready for review
Complete
TRADE / VERIFIED
# LOCATION / ROOM ITEM — WHAT IS WRONG AND WHAT FIXES IT RESPONSIBLE PRIORITY STATUS NOTED DUE COMPLETED BY

Priority: High = safety, water or weather exposure, or blocks another trade - Med = must close before final - Low = cosmetic. Status: Open — Ready for Review (fixed, awaiting verification) = Complete (verified by the GC, owner or architect).

Sign-off — an item is Complete only when the verifier initials it; the list is closed when every item shows Complete

Contractor - your company Verified for GC / owner - superintendent, owner or architect
SIGNATURE SIGNATURE
PRINTED NAME AND TITLE DATE PRINTED NAME AND TITLE DATE

General-purpose form, not legal advice. Your contract defines substantial completion, who prepares the punch list and how long you have to close it — follow those terms. Keep the verified list with your certificate of substantial completion and final pay application.
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	co: 
	name: 
	line1: 
	line2: 

	project: 
	name: 
	number: 
	address: 

	walk: 
	area: 
	conducted_by: 
	prepared_by: 
	number: 

	counts: 
	total: 
	open: 
	ready: 
	complete: 

	item: 
	1: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	2: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	3: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	4: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	5: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	6: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	7: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	8: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	9: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	10: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	11: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	12: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	13: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	14: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	15: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 

	16: 
	n: 
	loc: 
	item: 
	trade: 
	pri: 
	status: 
	noted: 
	due: 
	done: 
	verified: 


	sig: 
	contractor: 
	contractor_name: 
	contractor_date: 
	verifier: 
	verifier_name: 
	verifier_date: 



