YOUR COMPANY

Request for information

ADDRESS PHONE - EMAIL - LICENSE RFI-

PROJECT TO (ARCHITECT / ENGINEER / GC) RFI

Date submitted
Response required by
Spec section
Drawing / detail

Discipline
SUBJECT — one question per RFI FROM (CONTRACTOR - NAME, TITLE)
INFORMATION REQUESTED — state the question; cite the drawing, detail, spec paragraph or field condition — one question per RFI
CONTRACTOR'S SUGGESTED ANSWER — a proposed reading gets a faster yes / no than an open question
COST IMPACT IF UNANSWERED SCHEDULE IMPACT WORK ON HOLD?
[ None [ Possible [ Likely [ None [ Possible [ Likely [ ves [No
RESPONSE architect / engineer / GC — an RFI response is not a change order

ANSWER — if the answer changes scope, cost or time, say so — a change order follows

RESPONDED BY (NAME, TITLE, FIRM) DATE DISTRIBUTION

THIS RESPONSE IS

[ Clarification only — no change to contract [] Change — price and time by change order [] Rejected — proceed per contract documents

Submitted by - contractor Response by - architect / engineer / GC
SIGNATURE SIGNATURE
PRINTED NAME AND TITLE DATE PRINTED NAME AND TITLE DATE

General-purpose form, not legal advice. An RFI documents a question and its answer; it does not change the contract sum or time. If the response adds, deletes or revises work, issue a change order and attach
this RFI as backup. Do not proceed on an assumption — get the answer in writing.
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