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	PROJECT



	PREPARED FOR (OWNER / GENERAL CONTRACTOR)






	REVISION

	PROPOSAL / BID REF.

	AGREEMENT REF.

	PREPARED BY



PROJECT OVERVIEW
Building, size, phase, and the drawings, specifications and addenda this scope is based on.
	





INCLUDED WORK	one row per area or system — mirror the schedule of values
	#
	AREA / SYSTEM
	DESCRIPTION OF WORK INCLUDED
	QTY / SPEC REF

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


EXCLUSIONS
Work, materials and fees not included — one item per line. Anything not excluded here is included.
	








ASSUMPTIONS AND CLARIFICATIONS
Site access, working hours, sequencing, lead times, and the documents the price is based on.
	






WORK BY OTHERS	what this scope depends on, who provides it, and when
	ITEM FURNISHED OR PERFORMED BY OTHERS
	BY WHOM
	NEEDED BY

	
	
	

	
	
	

	
	
	

	
	
	


MATERIALS AND SUBMITTALS	basis of design and when the submittal is due
	MATERIAL / EQUIPMENT
	BASIS OF DESIGN / SPEC SECTION
	SUBMITTAL DUE

	
	
	

	
	
	

	
	
	

	
	
	


SCHEDULE MILESTONES
	MILESTONE
	START
	FINISH

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


ACCEPTANCE CRITERIA
The tests, inspections, documents and sign-offs that mean the Work is complete.
	





ATTACHMENTS
☐  Drawings     ☐  Specifications     ☐  Proposal / bid     ☐  Schedule of values     ☐  Unit prices     ☐  Site photos
Prepared and accepted
This scope of work, with its attachments, defines the Work under the agreement referenced above. Items not listed as included, and not reasonably inferable from the referenced documents, are excluded. Changes to this scope are made only by written change order.
	Prepared by  ·  contractor / subcontractor

SIGNATURE

PRINTED NAME AND TITLE

DATE
	
	Accepted by  ·  owner / general contractor

SIGNATURE

PRINTED NAME AND TITLE

DATE


General-purpose form, not legal advice. Attach this scope of work to the agreement as an exhibit so it controls; where it conflicts with the drawings or specifications, the order of precedence in the agreement decides. Keep the revision number and date current whenever the scope is renegotiated.
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