YOUR COMPANY T&M tiCket

ADDRESS PHONE - EMAIL - LICENSE T&M-

PROJECT TO (GENERAL CONTRACTOR / OWNER) TICKET

Date of work
Directed by
Location / area
Reference
Change order

AUTHORIZATION

[ written directive [] Verbal — confirmed by email [] Verbal — not confirmed

DESCRIPTION OF EXTRA WORK — what, where, why it is outside the contract scope, and who directed it

NAME LABOR — TRADE / CLASSIFICATION ST HRS ST RATE OT HRS OT RATE AMOUNT
MATERIALS QTY UNIT UNIT COST AMOUNT
EQUIPMENT - RENTALS HRS / DAYS UNIT RATE AMOUNT
NOTES — times, what was witnessed, conditions found Labor (ST + OT)
Materials
Equipment
Subtotal
PHOTOS (COUNT - REFS) DAILY REPORT NO.

Overhead & profit (___%)

Ticket total

Acknowledgment — signed the same day

The GC representative's signature acknowledges that the hours, materials and equipment recorded above were expended on the described work. Adjustment to the contract sum and
time follows by change order.

Subcontractor - foreman / lead GC / owner representative - superintendent / PM
SIGNATURE SIGNATURE
PRINTED NAME AND TITLE DATE PRINTED NAME AND TITLE DATE

General-purpose form, not legal advice. A T&M ticket documents cost; it is not a change order until both parties sign one. Follow the notice, rate and markup provisions of your contract, and keep the signed
ticket with the change order it supports.
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