
Summit Mechanical Contractors
4120 Industrial Way, Suite 200, Denver, CO 80216
(303) 555-0148 · office@summitmech.com · Lic. C-2214-MC

Work order
WO-0187 · September 9, 2026

C U STO M E R  /  B I L L  TO

Brightline Builders, Inc.
1550 Wewatta St, Denver, CO 80202
Attn: Marcus Reed, Project Manager · (303) 555-0192

J O B  S IT E  /  LO CATI O N

Harbor Point Medical Office — Building B
2200 Harbor Point Blvd, Denver, CO 80216
Level 1, Server Room 118 · contact: Tom Okafor, Super ·
(303) 555-0192

WO R K  O R D E R

Date issued September 9, 2026
Requested by Marcus Reed, Brightline
Due by September 11, 2026
Assigned to Sam Pruitt (lead) · Andre Kim
PO / reference FD-07

P R I O R IT Y

Routine Urgent Emergency

B I L L  A S

Contract extra (change order) T&M Service call Warranty — no charge

D E S C R I P TI O N  O F  WO R K  R E Q U E ST E D  — what, where, why — and the directive, email or call that authorized it

Provide temporary conditioned air to Level 1 Server Room 118 for the owner's early network-equipment install (before permanent RTU-1 startup). Set one 5-ton 
portable spot cooler, run 8" flex exhaust to the ceiling plenum above corridor 1B, connect condensate pump to floor sink FS-1, and verify 68°F supply. Remove 
after RTU-1 startup (est. Oct 15).

TECHNICIAN DATE L ABOR — CL ASSIFICATION ·  WORK DONE HOURS RATE AMOUNT

Sam Pruitt 9/10 Sheet metal journeyman — set unit, duct exhaust 6.0 $92.00 $552.00

Andre Kim 9/10 Apprentice — condensate pump, tie-in, testing 6.0 $58.00 $348.00

MATERIALS & PARTS QTY UNIT UNIT COST AMOUNT

8" insulated flex duct, 25 ft 2 EA $48.00 $96.00

Condensate pump, 1/30 hp, with 20 ft tubing 1 EA $135.00 $135.00

Duct tape, clamps, hanger strap 1 LS $42.00 $42.00

EQUIPMENT /  RENTALS /  SUBCONTRACT QTY UNIT RATE AMOUNT

Portable spot cooler, 5-ton — monthly rental 1 MO $795.00 $795.00

CO M P L E TI O N  N OT E S  — what was done, tested how, anything left open, follow-up

Completed 9/10. Spot cooler set in Room 118, exhaust ducted to plenum above 
corridor 1B, condensate pump to FS-1, unit tested at 68°F supply with owner IT lead 
present. Rental starts 9/10; remove after RTU-1 startup. To be billed as CO-004 on 
the next pay application.

DAT E  CO M P L E T E D

09/10/2026

STAT U S  — open · in progress · complete · billed

Complete — bill as CO-004

Labor $900.00

Materials & parts $273.00

Equipment / rentals $795.00

Subtotal $1,968.00

Overhead & profit (15%) $295.20

Sales tax on materials (8.81%) $24.05

Work order total $2,287.25

Sign-off
The technician certifies the work above was performed as described. The customer or GC representative accepts the work as complete and authorizes billing on the terms indicated.

Work performed by · Summit Mechanical Contractors

SIGNATURE

Sam Pruitt, Sheet Metal Journeyman

PRINTED NAME AND TITLE

09/10/2026

DATE

Accepted by · Brightline Builders, Inc.

SIGNATURE

Marcus Reed, Project Manager

PRINTED NAME AND TITLE

09/10/2026

DATE

General-purpose form, not legal advice. A work order authorizes and records a job; on a contract project, work outside the original scope still needs a signed change order before it is billable — attach this work
order as backup. Rates and markup follow your contract or rate sheet.
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